
Flow of Global Baptism for 
Rock Church

Note- does not include the actual event, this is the process of 
registration and posting attendance as well as follow up



Global Baptism
Rock Event 
and Campaign 
created in SF 
(mark Active)

Individual 
registers for 
baptism

Registration Form and Attendance are in Form Assembly (FA). 
Teams access the info by going to the dashboard (pbi)

Campus 
Teams receive 
email with the 
answers from 
the form

Thank you 
message asking 
if they would like 
to register 
another

Email goes out 
to registrant 
letting them 
know they will 
hear from their 
campus

Registrant 
receives info 
from Campus 
with specifics

Registrant 
shows up on 
pbi dashboard

Send email to 
each recipient with 
campus details

Send reminder 
and 
encouragement

immediate

Campus
Print Out 
roster for 
check in

Receives email 
reminding of 
logistics

Check-in 
(sign-in)

After 
Baptism

Campus does Post 
Attendance on pbi 
dashboard “Click 
Here”

By EOD

Campus prints 
Baptism 
Certificates

Campus 
emails/mails 
baptism 
certificates

immediate

immediate

Once contact is 
connected in SF

NOTE: Dashboard 
is on a refresh 
schedule- not LIVE

Should be within 
a few days but 
no policy is set

Registrant

No policy- goes 
out a few days 
before

Should be within a few days but no policy is set

Campus uploads 
certificates (pbi 
link, file upload 
to SF)

Coming Soon


